
PERMIT	APPLICATIONS	
	

ONLINE	INSPECTION	REQUESTS	

Community Development & 
Public Works Department 
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BUILDING INSPECTIONS 
Blocking/Tie Down 
Building Final 
Ceiling Grid 
Epoxy Anchors 
Foo ng Drains 
Foo ngs 
Founda on 
Framing 
Insula on 
Preconstruc on Mee ngs 
Roof Drains 
Roof Shear 
Slab Prep 
Soil Amendment 
Storm Drainage Connec on 
Structural Slab 
Subfloor Framing 
U li es 
Wall Shear 
Wallboard Nailing 
Water Service 

 
 

Where you can… 
 

Apply for over the 
counter Residen al 

Plumbing & Mechanical 
Permits 

 
Pay for all permit types 

with a 3% fee 
 

Find basic informa on 
for Permits & Projects 

 
Search Contractors 

 
Schedule & Cancel   

Inspec ons instead of 
calling them in 

 
See Today’s Scheduled 

Inspec ons (M‐F) 
 

View Inspec on Results 
for your Permits 

PLUMBING INSPECTIONS 
Plumbing Final 
Plumbing R/I 
Plumbing R/I‐U/S 

MECHANICAL INSPECTIONS 
Mechanical Final 
Mechanical R/I 
Refrigera on Lines Test 
Gas R/I Test 

eTRAKiT Online  
Permitting 

City	of	Maple	Valley	

22017	SE	Wax	Road,	Suite	200	
P.	O.	Box	320	
Maple	Valley,	WA		98038	
425‐413‐8800	



  

TO LOGIN GO TO 
https://etrakit.maplevalleywa.gov 

 
At the top of web page, enter a Username and 
Password (Case Sensitive). 

CREATE CONTRACTOR LOGIN 
 

1. To create a contractor log in find Contractors and 
Design Professionals (in red). 

 

2. Then select the email address within that section:  
communitydevelopment@maplevalleywa.gov 

3. Once the email has been sent, you will receive a 
return email that will have your Username & 
Password. 

4. To log in, change the drop down next to login to 
read Contractor rather than Public. 

5. After you log in for the first time you will be asked 
to change your password. 

6. There will only be one login per Username. 

CREATE PUBLIC LOGIN 
 
 

1. First time users will need to set up a User    
Account. Select “Setup an Account” or “Public 
Account Setup” to start. 

2. Enter your Profile and Username/Password 
information under: “Public User accounts…” 

3. To log in to your account after initial setup,   
select “Public” from “Log In” Dropdown list,    
enter your UserName and Password, then click 
“LOGIN”. 

 
 

LINK PERMITS 
1. On “My Dashboard” select “Link Permits”. 
2. Enter permit number then “Link”. 
 

Accidentally linked to the wrong permit? 
Select X to the far right of the permit to “Unlink 
Permit”. 

TO SCHEDULE AN INSPECTION 
(Must be Logged In) 

1. Select “Request” under “Inspection” column  
2. Select “Inspection Type” from dropdown menu 
3. Select date from “Requested Date.”  
4. Select  time (AM/PM/Any) 
5. Select “Add Inspection” 
6. When done, select “Submit” 
7. After submitting online, there is no need to 

call an inspection in. 

GENERAL INSPECTION 
INFORMATION 

 
Requested Inspections that are scheduled 
online (Monday-Friday) before 4:00 PM will be 
scheduled for the next business day. However, 
the time you have selected is not guaranteed.    
If the date being requested does not  
appear on the dropdown list, it is no longer  
available. 
 
Inspection hours are between 8 AM and 4 PM 
Monday-Friday excluding all Federal Holidays. 
 
Next day inspection request cut-off time is 4 PM 
Monday - Friday for call in or online inspection 
requests.   
 
Permits not having a passing inspection within 
180 days from the date of issuance or from date 
of last passing inspection will become inactive 
and no longer appear under “My Active Permits”. 
Please contact the Community Development 
Department to apply for a permit extension . 
 
Office Number:  
(425)-413-8800 
 
Office Hours:  
8 AM—5 PM (M-F) 
 
Permit Counter Hours:  
9 AM—4 PM (M-F) 
 
 

TO CANCEL AN INSPECTION 
(Must be Logged In) 

 
 1. Select  under the “Cancel” column 

 
.  
   

 
2. Click “OK” on pop-up web message. 
 
Cancelation request cut-off time is 9 PM the business day 
prior to scheduled inspection. 

SEE ALL SCHEDULED INSPECTIONS  
FOR THE CURRENT DAY 
(Does not require a login) 

 
1. Visit—https://etrakit.maplevalleywa.gov 
2. Scroll to “Inspections” - Click on “Scheduled”  

 


